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one.one business

Business one:one is the first business English course

written specifically for teaching and learning one-to-one. .
TS non-linear approach allows you 1o negotiate with your |

student what the course covers, what happens in each " .
lesson, and how they practise between lessons. i

What does your student want from the course? Rachel Appleby
Jse the free MuUltiROM to help your student seiect the topics they need to cover 1

from the How to ... course syllabus. Then use the interactive Learning planner 1 JOhn Brcdley
create a personglized course plan. B”G N Brennc N
What do you do in the lesson? Jone HUdSOn

The 45-60 minute lesson starts with the target language. Negotiate with your
student what happens next

Choose from:

« communicative tasks like speaking or writing

e discussing grammar or collocations in the Language box
e talking through helpful ideas in the Hint section.

Encourage your student to use the Lesson record to collate the most useful
language from each lesson. It’'s easy to look it up at any time

What happens between lessons?
encourage the student to make the most of their time with the Listening bank

the Email practice, or the Interactive tests and Grammar on the MultiROM - o1
fry some longer texts in the Reading bank.
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How to say hello and goodbye

This lesson practises-l'{'ﬁ_hguage for meeting people and introducing

them fo others. suggestions.
Sfuﬂﬂ-;l | bl e Later in the conversation, the student has to leave. | W‘aﬁ y
e 3 : Prompt with a gesture to your watch if necessary. e oy ; W_ answers | :
1 Ask the sludent to read the questions, and decide Give them time to explain why they are leaving. he key vocabulary for . 1 Let's use my office / How / What about using .
which ﬁ. not suitable “"ﬁ N you meet someone and also for them to suggest further contact. L AR IS TP NS E Ty ofice? /Wiy don't wo-ulle By offica i
for the first time in an English king country. / o, R - - - . . Shn :'__.7.'..---_".._.__._.-_....,‘..,_;?_,_.-_.-.- . . 2 Let's have a break / Shall we / Why don’t we
e A, L AnSwe - Froal Aats : ’ have a break? / How / What about having a
o ¥ N ' LO'Ok e - Pl - ‘ - ;
. Answers E T T ; ._ break?
'+ How old are you? / How much do you earn? / mﬁm’"@?"awmﬁmmme’ ) 3 Would you like me to / Shall | be the
Are you married? E infinitive and -ing in listening script 1.1. 2  Sludent’s OWn anEWers. : interpreter? / I'll be the interpreter, if you like
. 4 Shall | take you? / give you a lift? / Why
2 Student's own answers. . Answers : Exp'ewons : don’t | take you? / I'll take you. if you like /
. verb + infinitive E , I e ; Would you like me to take you?
Expressions - I didn’t expect to see you here / don't forget fo L SR R S T 5 I'llhelp. if you like / Would you like me to
_ . send me the photos / | just wanted to say ... : Gl R s B e : help? / Shall | help?
1 Ask the student to look at the two conversations verb + -ing " Answers : e
and find the mistakes. " I'm looking forward to meeting him / thank you a 3.2% (Nﬂ'fe: In anlish a decimal point, not
. for telling us about the project / I'll look forward r g“;”‘?"“msjbl - - Look
. Answers : ; - : * 2%, e Don
1 Thanks-fine-Fine. thonks . 10 seeing you again : ; e . Ask the student to find examples of suggestions,
' ' ‘ ' . verb + bare infinitive E ¢ 3.2%. plus g bonus

offers, and reactions to suggestions and offers in
listening script 2.1.

--------------------------------------------------------

When did you get te here?

| came early teday this moming.

What did you ghe say your name was? ;
Can | infroduce you with to Safina? :

. B E R O I e e e

can’'t come / let me introduce you / can |
infroduce you to ... / | really must go

e s o e e = A A R B OE OO O - o W . o W i .

o s S S SR S S e e S S S S e S S A S R R S R e . Answers
Be Would you like something to drink? l ! m . Shall | start? / Yes. why not? / How about
- Writing Tl ki . abonus? / Il tell hat I'll agree to / that’
2 I'm afraid #-gets it's getting Iate. r : ; | GRS & YOURWE ) gree 10 S
| really must te go. .1 Ask the student to look at the categories, and . 2 Shalll 5 . my offer / we don't think your offer of 3.2% is
Have a good wavel journey. f: think of some examples for each one. The student 5 3 why not ! . enough / there’s no way / Would you like to say
When yeuieave are you leaving? 5 writes an email about greeting people in their . 4 how about ; .j something ...? / Why don’t we look at Pat’s
Pleqase #e visit us here again one day. country. 5 VI'llagree to ; ~: idea? / go on / how about this / that’s not a bad ‘-
Thanks for everything! : - idea / | think it's a great idea / would you like
---------- BROCHIN cyor . me to sh / yes. let's look at those / we'l
------ 3 220 The student listens for the words used for : m: st e v ‘; il -
2 1.1 o The student listens to check their answers. Dear John reacting fo offers. 5 Zgam'ihbﬁfm p ! f”’;‘-‘ ﬂg*’:‘; / What abou
3 Th | P— ' Rt 46T 1 Thank you for your email. Please find below some B ¢ Al / that’s out of the question
© SIUCION! COMPIews e Sarences. o cultural hints for doing business in my country. { ANSWOIS oy T

again if necessary to check the answers.

When we meet people for the first time. we usually 1 no way 5 Writing
Answm _________________ shake hands firmly, and make direct eye contact. + 2 do you mean 5 - b -
1  each other We also shake hands when we say goodbye. " 3 that's not a bad idea E e student writes Nikos's reply to Jin, using
q) 2 thisis Giving your business card to everyone you meet in ' 4 Wea great idea ; phrases from Expressions and the Language box, .
| | lly | : as appropriate.
i 3 foce 1o a business context is really important too. . 5 have fo think about . pprop
Q- Iif you're invited to someone’s home, you should Model answer
4 must
0 : take off your shoes before you go in and most Pear Jin
G’ & cam : people expect to receive a gift in this situation. Speaking '
Q 6 intouch : | | Of course | remember you - you're the
7 See you | Iif you need any more information. please 1 Ask the student to make a suggestion for each ohotographer who invited us to visit his studio! |
A~ . 8 All the best E contact mel situation. Respond with target language for think it's a great idea for you to come and visit my
- o R —— e T O Yours accepling or refusing the offer. country, but do you mean you're coming alone, or
: Ken with family or friends? How about spending three
Speaking days in Athens first? There's some great sightseeing

there. Then you could visit one or two of the small
1 There is one situation to role-piay here. islands and relax. I'll send you @ list of some of the
Role-play help nicest ones if you like. Then if you wanted to. you
could fty down to Kalamata, where | live. I'll meet
you at the airport if you like. Shall | show you
around this part of the country for a few days?
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You are both at a conference. You have just met
the student during the coftee break. They will
infroduce you to two colleagues. Prompt the
student with comments such as | don’t think Looking forward to it!
we ‘ve met before’, and 'What did you say your / Nikos

their name was?’
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